IN THE UNI TED STATES DI STRI CT COURT
FOR THE EASTERN DI STRI CT OF PENNSYLVAN A

JOHN SM TH, )
Cvil Action
Plaintiff No.
VS. 3
JANE DOCE, %

Def endant

RULE 16 TELEPHONE CONFERENCE SCHEDUL| NG ORDER

NOW this day of , 200_,
IT 1S ORDERED that a Rule 16 conference by tel ephone
conference call is schedul ed on , 200_, at

o'clock .m wth Judge Janes Knoll|l Gardner

I T IS FURTHER ORDERED that lead trial counsel for

plaintiff! shall initiate the tel ephone conference call with |ead
trial counsel for all other parties and with all unrepresented
parties. Counsel for plaintiff shall initiate the call five

m nutes in advance of the schedul ed conference, and when al
counsel and unrepresented parties are on the line, shall cal
chanbers at (610) 434-3457

| T IS FURTHER ORDERED that the lead trial counsel of
record for each ﬁarty, and each unrepresented party, shal
participate in the conference. No substitutions wll be
permtted unl ess authorized by Judge Gardner at |east 48 hours
prior to the conference.

| T IS FURTHER ORDER that at the conference counsel?
and pnrePresented Parties sha be prepared to di scuss (where
applicable) the foll ow ng:

! If there are multiple plaintiffs represented by different
counsel, counsel for plaintiffs shall determ ne which plaintiff’s counse
shall initiate the call. |If there are both represented and unrepresented
plaintiffs, the call shall be initiated by counsel for one of the
represented plaintiffs. |If the only plaintiff, or each of multiple
plaintiffs, I1s unrepresented, the call shall be initiated by an
unrepresented plaintiff.

2 Odinarily, only one counsel per party will be permitted to
speak at the conference.
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10.
11.

12.

13.

14.
15.

Deadlines (if applicable)

b anmendnent of p

for:

?ag filing and resPondlng to pl eadi ngs;
eadi ngs;

(c) discovery, including the subm ssi on of

expert reports;

(d) notions, and cross-notions,

j udgment, and responses;
geg ot her dispositive notions;

motions in |imnmne;

(g) pre-trial nenoranda.

Proposed trial dates. (Counsel shal
their trial calendars avail able).

Length of trial.

Attachrments of trial counsel before _
courts in this and other jurisdictions during

the trial term

Wtness availability.

O her schedul i ng consi derati ons.

for summary

have

bef or e ot her

VWhet her the case shall be tried with or

wi thout a jury.
Nunber of jurors.

Juror voir dire.

Legal issues to be resolved prior to trial.

Any uni que or unusual factual, |egal
procedural, aspects of the case.

Logi stical problens requiring court

attenti on.

Settl ement negotiations history

(injury trial cases).

Settlement (in jury trial

Status of pendi ng notions.

cases).

or



| T IS FURTHER ORDERED t hat counsel and unrepresented
parties shall provide Judge Gardner® by mail, delivery service,
fax, or e-mail to be received by Judge Gardner and served on al
opposi ng counsel and unrepresented parties not |ater than seven
days prior to the conference, an informl nenorandum which shal
not exceed two pages in length and which shall include the
foll owi ng information:

1 A brief statenment of the facts.

2 The party’s liability contentions.
3. The party’'s damages contenti ons.
4

Enuneration of all special or |iquidated
damages cl ai ned.

5. History of settlenent negotiations, including
all demands and offers.*

| T IS FURTHER ORDERED t hat conti nuances will be granted
only in extraordinary circunstances. Continuance requests shal
be signed by one counsel of record for each represented party and
by each unrepresented party. Continuance requests shall be
submtted at |east ten days prior to the conference on a form
approved by Judge Gardner.

By:

CHERYL E. SINCLAIR

Cvil Deputy Cerk to
Judge Janes Knol |l Gardner
Phone: (610) 434-3457

3 The nenoranda may be forwarded to Judge Gardner by nail at
Edward N. Cahn United States Courthouse, 504 West Hamilton Street,
Suite 4701, Allentown, PA 18101; by fax at (610) 434-3459; or by e-nail
addressed to Chanbers_of Judge_Janes_Knol | _Gardner @aed. uscourts. gov

4 H story of settlenent negotiations shall be provided only in
cases in which a jury trial has been requested. Settlenent negotiation
hi story should not be provided in cases in which the trial will be

conducted without a jury.



